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Contract Site Check Writing Process 

The court determines a trust check should be 
issued and submits a Court Disbursement 
Request Form to the County Treasurer. 

Is the money in Bail? 

Cashier receipts the 
check and includes it 
with the daily deposit. 

 

 The County issues and 
signs a check made out 
to the Court. 

Was the check 
made out to the 
court? 

County issues a check to the 
recipient.  A Copy of the check is 
given to the Court. 

A court clerk with check writing 
responsibilities records the check number in 
the CORIS Trust Check Processing Screen.     

Is the Bail to be 
Refunded? 

 

Court informs 
County to 
release check 



 


